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1. INTRODUCTION

Pursuant to the Project Administration Handbook (PAH) for Civil Engineering Works, the
Operational Instruction of Architectural Services Department, and the PAH of Electrical and
Mechanical Services Department, Works Departments or their consultants/contractors are
required to submit CAD drawings for projects with estimates below $30 million.

Meanwhile, they are also encouraged to share georeferenced photo image and point cloud data
collected from Mobile Mapping System, Unmanned Aerial Vehicle, and Underground Utility
Survey, etc., and model so derived.

Works Departments or their contractors/consultants can submit the aforesaid CAD drawings
and other geospatial data (with total file size below 4GB) in Lands Department online platform

(Geospatial Data Submission Platform) at: -

https://submitgeospatialdata.ecov.hk

This Guidelines provide a step-by-step guide for users to submit their geospatial data to the
Geospatial Data Submission Platform. The submitted CAD drawings and other geospatial data
will be stored in the LandsD Internal Servers with limited access by restricted staff. Any
archived geospatial data will be resided in LandsD's premises in an authorized secured
environment.

For submission of geospatial data with file size larger than 4GB, please contact LandsD at
“submitgeospatialdata@landsd.gov.hk”.




2. GEOSPATIAL DATA SUBMISSION PROCEDURES

21 Go to the  Geospatial Data  Submission  Platform  (GDSP)

(https://submitgeospatialdata.gov.hk) using a web browser, such as Google

Chrome or Microsoft Edge.

e
||m Geospatial Data Submission Platform @ English v TextSize  Help
-
— e
Welcome to Geospatial Data Submission Platform ! @G“S"“‘“ @"“‘“ @WWS FROJECTINFoRATION
Pursuant to the latest version of the Project Administration Handbook for Civil
Engineering Works published after 1 April 2024, Works Departments or thelr @TE“MSAND EHE

consultants/contractors are required to submit geospatial data generated from
works projects (both approved design and as-built) to the Lands Department for
the various digital map products updating, geospatial data sharing and various
Smart City applications.

We will send you an acknowledgement email upon the successful submission of
Geospatial Data.

Meanwhile, they are also encouraged to share the georeferenced photo image and Email

point cloud data collected from land-based or airbome platforms (e.g. vehicle

mobile mapping system, unmanned aerial vehicle, etc.), and models so derived if

there are such deliverables in the works projects. Next

In case of photos, models or point cloud data originating from UAV are to be
submitted, please also complete the standard form below and submit it together
with the UAV data to the above platform.

Download UAV Survey Metadata Record Form 'i%

For submission of geospatial data with a file size larger than 4GB, please
download and complete the standard form below together with the Geospatial
Data stored in CD or DVD or other storage devices and send it to the BIM Section,
Technical Division, Survey and Mapping Office, Lands Department on 23/F, North
Point Government Offices, 333 Java Road, North Point, HK and attention to the

| Geospatial Data Submission Platform Administrator.

Download Standard Form For Submission of Geospatial Data Larger Than 4GB

a ﬁ!%m P : Toog Tadl |

Important Notices | Privacy Policy Statement | Personal Information Collection Statement
© 2024 Survey and Mapping Office, Lands Department. All Rights Reserved.

M oo

2.2 Enter a valid “Email Address", then, click “Next”.
Note: The system will send an acknowledgement email to the “Email Address” provided
upon the successful submission of geospatial data.

GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION

TERMS AND CONDITIONS OF USE

We will send you an acknowledgement email upon the successful submission of
Geospatial Data.

Email




2.3 Enter a valid “Mobile Phone Number”, then, click “Get OTP”.
Note: The system will send a One-Time Password (OTP) to the “Mobile Phone Number”

provided via Short Message Service (SMS). The OTP can only be sent to a real-name
registered mobile phone number issued by the Telecommunications Service Provider.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
@ TERMS AND CONDITIONS OF USE

We will send you a One Time Password (OTP) via SMS.

Get OTP

Mobile Phone Number I

BACK

2.4 A OTP will be sent to your mobile phone via SMS.

11:26

[Lands Department] {REY

Exs8 052 Your Verification
Code is 330194

2.5 Enter the OTP accordingly. Then, click “Next”.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
@ TERMS AND CONDITIONS OF USE

We will send you a One Time Password (OTP) via SMS.

Mobile Phone Number Resend (515)

One-Time Password




2.6 Click the dropdown menu to select the corresponding “Government Department”.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
@ TERMS AND CONDITIONS OF USE

Please select your department.
If you are not under any government department, please select Other Organisation.

Government Department

- Please Select -- A

Works Department
| htecta SevossOegrimert |

Civil Engineering and Development Department

Drainage Services Department

Electrical Mechanical Services Department

Highways Department

Water Supplies Department

Other Department |

Agriculture, Fisheries and Conservation Department

Audit Commission

Auxiliary Medical Service

Buildings Department i

2.7 Then, click the dropdown menu to select the corresponding
“Contract/Consultancy Agreement Number”.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
@ TERMS AND CONDITIONS OF USE

Please select your department.
If you are not under any government department, please select Other Organisation.

Government Department

Architectural Services Department XV

Contract/ Consultancy Agreement Number

|- Please Select A

Other, please specify -

2QF107
2QF109
206104 ‘
206105
2QH101
2QH103 '
2QH104
2QH106 '
2QH107
2QJ101
7 20103




2.8 If the contract/consultancy agreement number cannot be found from the dropdown
menu, please select “Other, please specify” and key in the relevant “Contract
/Consultancy Agreement Number” and “Contract/Consultancy/Works
Project Name” of the works project for geospatial data submission.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
@ TERMS AND CONDITIONS OF USE

Please select your department.
If you are not under any government department, please select Other Organisation.

Government Department

Architectural Services Department

Contract/ Consultancy Agreement Number

Other, please specify X Vv

Contract/Consultancy Agreement Number

Contract/Consultancy/Works Project Name

2.9 If you are from other quasi-government organisations, please select “Other
Organisation” and provide the name of your organisation, then enter the
“Contract/Consultancy Agreement Number” and “Contract

/Consultancy/Works Project Name” for geospatial data submission.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
@ TERMS AND CONDITIONS OF USE

Please select your department.
If you are not under any government department, please select Other Organisation.

Government Department

Other Organisation

Government Department/Other Organisation

Contract/Consultancy Agreement Number

Contract/Consultancy/Works Project Name




2.10 Next, select the appropriate geospatial data type for submission.
Note: The available options of geospatial data types for submission are “BIM Data”,
“ CAD Drawing”, “GIS Data”, “MMS Survey Data”, “UAV Survey Data” and
“Underground Utility Survey Data .

- Please Select -

Data Type e
£ — e
A

BIM Data

CAD Drawing

4 GIS Data

E MMS Survey Data

UAV Survey Data

Underground Utility Survey Data

L

2.11 Then, click “Submit”.

Data Type

Underground Utility Survey Data X W

2.12 Read the Terms and Conditions, scroll down and click “Agree”.

@ GET STARTED @ VERIFY @ WORKS PROJECT INFORMATION
® TERMS AND CONDITIONS OF USE

Terms and Conditions of Use

Introduction

I

1. The digital maps prepared by Lands Department (LandsD) have been widely used
by Works Departments (WDs) and their consultants in project planning, feasibility
study and different stages of construction. In addition to supporting infrastructural
developments, the digital map is also an essential component of the Common Spatial
Data Infrastructure (CSDI) promulgated under the Hong Kong Smart City Blueprint.
Moreover, the up-to-date digital map is indispensable to meet the rising public
aspirations for quality construction, convenient public services and smart city
applications.

2. In the course of delivering works projects, WDs, their consultants and contractors l

generate valuable geospatial information during the design and construction stages

or collect useful data from surveys with the use of different surveying platforms. To

facilitate the efficient map reyision work, geospatial information originating from both =

the design stage and phase ipleted as-built surveys will be submitted to the

Survey and Mapping Office ( 'i once available. LandsD would then make referencé =
atial information for 2D and 3D map updating so >

to and simplify the received g
-]

DISAGREE



2.13 Next, drag and drop the geospatial data file(s) onto the webpage or click the
“Add Files” button on the upper right-hand corner and select the geospatial data
files for submission.

Note: To ensure smooth upload, the total file size of all geospatial data files for each
submission is limited to 4GB. Additionally, GDSP has implemented file extension
control to ensure compatibility.  Please refer to Annex A for details about the
geospatial data file types supported by the GDSP.

iijanns ial Data ission Platform

BIM Data if you want to upload another type of geospatial data, please go to the homepage again and select the new type of geospatial data to be submitted.) ® AddFile: |

-

’v
X <
P

b

v ol

Drag and drop the Geospatial Data files . l
here to upload

or use the "Add Files" button to upload multiple
batches of Geospatial Data files.

2.14 Once you have submitted your geospatial data files, you can check whether the
upload is successful or not by referring to the “Check File Upload Status” prompt

box.
(J Name ~ Y Filter ltems Modified
Frozen_site layout.dwg Jan 30, 2024 11:08 AM

Check File Upload Status

Y Filter items

Uploading 0 items Show all e

Frozen_site layout.dwg
@ Frozen_site layout.dwg uploaded successfully




2.15 If submission of another type of geospatial data for the project is required, access

the GDSP home page again and repeat steps 2.2 to 2.14.

2.16 For submission of geospatial data with file size larger than 4GB, please contact

“submitgeospatialdata@landsd.gov.hk”.

10



3. ACKNOWLEDGEMENT EMAIL

3.1 After successful geospatial data submission, users will receive an acknowledgement

email for retention.

18/07/2023 11:10

@ Notification - Submit Geospatial Data Successfully {fi] - FEE3E bR 2=RIMEE (VAT)

Hide Details
From .SUbfnl‘lﬂ & 'D!“.B' Berasss wspatiald: | dsd.gov.hk>
To: chandaiman@yahoo.com.hk
“ (| e
' Lands Department

File Upload Successful

Dear Geospatial Data Submission Platform User,
This email serves to acknowledge the successful submission of the following Geospatial Data file(s):-

Geospatial Data File(s):
Centroid Coordinates txt

Regards,

Geospatial Data Submission Platform Administrator
HENNETRBdERITEAR,

WEE AR ER R IR T RISIRERIT
T R R -

Centroid Coordinates.txt

e U e s S o T 4

11
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